
Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20
I   The authority must comply with Proper Prac{/.cos in completing Sections 1  and 2 of this Annual Governance and

Accountability Return. Proper Pracl/'ces are found in the Practff/.oners' Gu/.de* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

I    Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes lef( empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should  initial the amendments and  if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

•    The authority should receive and note the annual internal audit report if possible before approving the annual

governance statement and the accounts.
•    Use the checklist provided below to review the Annual Governance and Accountability Return for completeness

before returning it to the external auditor by email or post (not both) no later than 30 June 2020.
•    Do not send the external auditor any information not specifically requested. However, you must inform your

external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

•    Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8.  More help on bank reconciliation is available in the Pracf/.i/.oners' GL//.de*.

•    Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

•    If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

•   Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought foiward in the current year (Box 1  Of 2020).

•    The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period - during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

•    The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1  July 2020.

ompletion  check st -.No` answers  mean  you  may not have  met I-equ.!rements yes No

All sections Have all highlighted boxes have been completed?
'7G3

Has all additional information requested, including the dates set for the period
yz;.for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Haveallhighlightedboxesbeencomdetedbytheintemalauditorandexplanationsprovided? `/g,s
Section  1 For any statement to which the response is `no', has an explanation been published? Nia
Section 2 Has the authority's approval Of the accounting statements been confimed by

Y¢the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published? 18s
Has the bank reconciliation as at 31  March 2020 been reconciled to Box 8? -/,s

Has an explanation of any difference between Box 7 and Box 8 been provided? Yfs

Sections 1  and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a 7,5sole managing trustee? NB: do not send trust accounting statements unless requested.

* Governance and Ace;ountablllty for Smaller Authorities in Englalnd -a Praedtlo_ners' G¥Ide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from \An"/.ada.erg.uk
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Annual Internal Audit Report 2019/20

cose>.3     pDc.\s«   cOuof GAL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31  March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

.        .    . ,  -       , - I  Agreedon€o ?  Please  choose]imzil[E,I,I,Jl||,

i NntI
IIlmnlIIm\ c,overea         I

A. Appropriate accoiinting records have been properly kept throughout the financial year.

a. This authority complied with its financial regulations, payments were supported by invoices. all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of amangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E.  Expected income was fully received, based on correct prices, properly recorded and promptly /
banked; and VAT was appropriately accounted for.

F.  Petty cash payments were properly supported by receipts, all petty cash expenditure was //#:'*&
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's /approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained, /
I.    Periodic and year-end bank account reconciliations were properly carried out. /
J.  Accounting statements prepared during the year were prepared on the correct accounting basis /(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underiying records and where appropriate debtors and creditors were
properly recorded.

K.  IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the / allaexemption criteria and correctly declared itself exempt. //r the aulhor/fy had a //.in/.led assurance
review of its 2018/19 AGAR tick "not covered")

L.  The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

Foranyotherriskareasidenffiedbythisauthorityadequatecontroisexisted(Iistanyotherriskareasonseparatesheetsifneeded).

Date(s) internal audit undertaken                                                                        Name of person who carried out the intemal audit

OR|o6 |fro                                                                                  MAidi    l|lchMAV

:gmT::u::,:i ::nrtseo: aY: : d it               4, Dqrfe                     8 /6/eA

*If the response i§ `no' you must include a note to state the implications and acfron being taken to address any weakness in control

identified (add separate sheets if needed).
utNote: If the response is .not €overed' please state when the most recent internal audit work was done in this area and when it is

next plamed, or, if coverage is not required, the annual intema! audit report must explain why not (add separate sheets if needed).
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Section 1 -Annual Governance Statement 2019/20

We acknowledge as the members of:

cisse>=5     pAai`su    cOu~cii

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31  March 2020, that:

HrJJIST#--

yes                 AVo A
•Yes. liTeans  iha{  ihls  aulhoriiy:

1, We have PLI( in place arrangements for effective financial

i6}
Prepared its accounting staterrrents in accordance

management during the year, and for the preparation Of with the Accounts and Audit Regulations.
the accounting statements.

2. We maintained an adeqifaLe system of intemai control

1¢`
mede proper arrangements and accepted responsibility

including measures designed to prevent and detect fraud for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure ourselves

|G`

has only done what it has the legal power to do and has
that there are no matters Of actual or pcitontial complied with Proper Practices in doing so.
nan-compliance with la\Ars, regulations and Proper
Practices that could have a slgnif]cant flnanclal effect
on the ability Of this authority to conduct its
business or manage its finances.

4. We provided proper opporti]nity during the year for

lG`
during the year gave all persons interested the opportunrty to

the exercise of electors' rights in accordance with the inspect and ask questions about this authority's accounts.
requirements of the Accounts and Audit Regii!ations.

5. We carried out an assessment Of the risks facing this

1``

considered and documented the financial and other risks it
authority and took appropriate steps to manage those faces and dealt with them property.
risks, including the introduction of internal controls and/or
external insurance cover where required,

6. We maintained throughout the year an adeqilate and

is'
arranged for a competent person, independent Of the filnancial

effective system of internal audit of the accounting controls and procedures, to give an objective view on whether
records and control systems. intemal controls meet the needs Of this smaller authority

7. We took appropriate action on all matters raised
1G>

responded to matters brought to its atention by intemal and
in reports from internal and external audit. extema! audit.

8. We considered \whether any litigation, liabilities or

1¢`

disclosed everything it should here about its bustness activity
commitments, events or transactions, eecurring either during the year including events taking place after the year
during or after the yearend, have a financial impact on end if relevant.
this authority and, where appropriate, have included them
in the accounting statements.

9.  (For local councils only) Trus( funds includingharitabllnurca.tsthsolmamain Yes No N/A has met all Of its responsibilities where, as a bodycorDorate.itisasolemanaainatrusteelofalocal
c              e.      a         paciya       e      e            g   gtrusteewedischargedouraccountabilfty

lS) II rporale, n ls a sole managlngtrustortrusts.

responsibilities for the fund(syassets, including
financial reporting and, if required, independen(
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each `No' response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meet,ngo"heauth°rty°\ni/o6|.2®&®

and recorded as minute reference:
c2`'a

Signed by the Chairman and Clerk of the meeting where
approval was given:

Eiiiiii
<``

Other information required by the Transparency Codes (not part of Annual Governance Statement)
Authority web address

NNN.C®sL±=)par`slCcruiJ\Cf\.OCS.uW
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Section 2 -Accounting Statements 2019/20 for

cose>`    pf`Q`\sRA    cS®ulcL\L

1111111-
" exlle,,n]] I(, IIEnm                                F=|IRE-

31  Marf,h 31   March please I-ound  aJi figui-es to  nearest  £1,  Do  rroi leave  any

I                   2019 I                   2o20                  II  boxes b/an fr at7d /-aporl £O of M ba/ci.Jices. A# f;.gu;-es mL6sl
£ £ agree  lo  Lmderlying  financial  recorcis.

1. Balances brought
330' aq+ 3S2L qo+

Tiotal balances and reserves at the beginning of the year
forward as recorded in the financial records. Value must agree to

Box 7 Of previous year.

2. (+) Precept or Rates and

88 I are q  ,17 iL+
Tlotal amount of precept (or for IDBs rates and levies)

Levies received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts
+7 ' cl 3S 18,918q

Total income or receipts as recorded `In the cashbook less
the precept or ratesnevies received (line 2). Include any
grants received.

4. (-) Staff costs

2-a , 6q 4 3q,\$7
Tlotal expenditure or payments made to and on behalf
Of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
NIL .OIL

Tiotal expenditure or payments of capital and interest
repayments made during the year on the authority's borrowings (if any).

6.   (-)All other payments

8 tr , 61 I 1 2, ` \ C\
Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
3S2,qC# ss8 ' 60 '

Tlotal balances and reserves at the end Of the year. Must
forward equal (1+2+3) -(4+5+6).

8. Total value of cash and
3 i+ , , a esp 3 *t I 180

The sum of all current and deposit bank accounts, cash
short term investments holdings and short term investments held as at 31  March -

To agree with bank reconciliation.

9. Total fixed assets plus
Lt-21 , gas 431, 383

The value of all the property the authority owns - it is made
long term investments up Of all its fixed assets and long term investments as at
and assets 31  March.

10. Total borrowings Nil JIL
The outstanding capital balance as at 31  March Of all loans
from third parties (including PWLB).

I certify that for the year ended 31  March 2020 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accounfability for Smaller Authorities -a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval-- i-_--
Date                                 ,4u `12-o&O

I confirm that these Accounting Statements were
approved by this authority on this date:

\g/oqzozo

as recorded in minute reference:

E= I iF

Signed by Chairman of the meeting where the Accounting
Statements were approved¥T¥

i::u,at8u°nvc:g,a,:%ma:,dDAr:fn°augn:a88ja¥dEeat:Lno2th°::/s2#iaeffuthorities*
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Section 3 -External Auditor Report and Certificate 2019/20

ln respect of

1   Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial managemem is adequate and effective and that
it has a sound system of intemal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Pracfi.ces which:
•   summarises the accounting records for the year ended 31  March 2020; and
•   confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibilfty is to review Sections 1 and 2 of the Annual Governance and Accountabilfty Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with lntemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2  External auditor report 2019/20
and 2 of the Annual Governance and Accountabllity Return, in

;i]-r--a-plhi;n -t-i-e 'i-hii;inati6; -in Sections'1  and 2 Of the Annual Governance and Accountability Return is in accordance wth Proper Pradices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(.delete as appropriate).

(Except for the matters reported below). on the basis of our review Of Sections 1

(continue on a separate sheet if required)

Other matters not affecting oiir opinion which we draw to the attention Of the

(continue on a separate sheet if required)

authority:

3  External auditor certificate 2019/20
We certify/do not certfty* that we have completed our review of Sections 1  and 2 of the Annual Governance and
Acrountabilfty Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31  March 2020.
1^/e do not certfty completion because:

External Auditor Name

Extemal Auditor Signature
*Note: the NAO issued guidance applicable to external auditors' work on

Date

limited assurance reviews in Auditor
Guidance Note AGN/02: The AGN is available from the NAO website (www.nao.org.uk)

f8fu,at8u°nv:B,a,:#ma:,dDAr#augn:a88ja¥dEeat::no2th°:r98#iaeTfuthorities*
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Reeaeciifetiee--betEAreen--Bo3c`7-aed-Be!c-8-ie-`See€ien--2--p=®-!oma,

(applies to Accounting Statements prepared on an income and expenditure basis gp!y)
Please complcte the highlighted boxes.
Name of smaller authorfty:

County arcs (local councils and parish mectings only): Leicesteithire

There  should  only  be  a  difference  bet\meen  Box  7  and  Ben  8 where  the Accounting  Statements  (Section  2  of the AGAR)  have  been
prepared on an income and expenditure basis and there have been adjustments for debtors/prepayments and Creditors/receipts in advance
at the year end.  Please provide details of the year end adjustments, showing how the net diffemece between them is equal to the difference
between Boxes 7 and 8.

Box 7: Balances carried forward

Deduet: P§E!g±jentertheseasngnegativenmundnbfnunb?rs)

Deduct:      Payments made in advance
(prepayments) (enter these as negative numbers)

Total-dchctioi-[s

Add:
•Creditors (must net include communfty infrastructure

Receipts-jn-advance-(must-not
Add:

i_
Total additlons

levy (CIL) receipts)

include-deferred g rants/leans-r:esctved)

_H
BoxJB:.`Total_cashand.shoctteminuesfroents

£
I     35S,cO1.00  I

(12,321.00)

1111-
?`

(12,321,.00)

348juno



I



HH

T  ;:++



Bank reconciliation -pro forma
This reconciliation should include g±± bank and building society accounts, including short term investment accounts. It p±!g
onlumn.beaded`ryeaLrending31March2f)":'.in,Sentinn2_nfthfaAGAR.-and"illalsoagreetoJin¥_7`uzbe.retheamnLintsaj.
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be el
figures.

Name of smaller authority: Parish CoLincil

County area (local councils and parish meetings only):

Financial year ending 31  March 2020

Prepared by (Name and Role):

Date:

L M FrmIll-
Balance per bank statements as at 31/3/20:

Leieestershire

££

nt-Account-
lnterestAccount
usiness Bond
usiness Savings Account

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/20 (enter these as negative numbers)

Addanyun-bankedcashasat31/3ra°H

Net-balances-as_at-31/3/20{{Bex-&)-

''         (58.19

(72.33)
(4,200.00

350,690.9

(4-,410.52)

-346,280,4-



Explanation for `high' reserves
(please complete the highlighted boxes.)
BQx_7_is.morethan.bAfjfleBox.2.becausetheauthQrity_held.thefoIJQw_ing_breakdQw.n_Qf.r_eservesat_the~yearen.

£££
Earmarked reserves:

Open Spaces
Playground Equipment

Purchase of new Cemetery
Purchase of Office Accomm(
Village Events

Traffic Management
Christmas Lights

Village Hall  Repairs

SDorts Ground Maintenance
rboreal Work

General reserve

Total reserves (must agree to Box 7)

283567

75034
75034

358601



Contact details

Name ofsmallerauthorfty:  Cosby  Parish  Council

county Area (local councils and parish meetings only):  Leicestershire and  Rutland

please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
Name Mr Les Phillimore Ms Veronica Rye

76 Springwell Lane
Whetstone
Leicestershire
LE8 6LT

50 Lady Leys
Cosby
Leicester
LE9 1 RJ

Daytimetelephonenumber 07917701390 07900 251087

Mobiletelephonenumber As above As above

Email address clerk@cosbyparishcouncil.org.uk teacher2001@hotmail.com



Cosby Parish Council

NOTICE 0F PUBLIC RIGHTS AND PUBLICATION
OFI_IN.A.IJD!TED.A.NNIJ.A.LGOVERN.A.NCE&

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31  MARCH 2020

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234) & The Accounts and Audit

(Coronavirus) (Amendment) Regulations 2020

NOTICE

1. Date of announcement           19th June 2020

2.  Each  year the  smaller  authority's  Annual  Governance  and  Accountabilify  Return  (AGAR)  needs to  be
reviewed  by an external auditor appointed by Smaller Authorities' Audit Appointments Ltd.   The unaudited
AGAR has been published with this notice. As it has yet to be reviewed by the appointed auditor, it is subject
to change as a result of that review.

Any person interested has the right to inspect and make copies of the accounting records for the financial
year to which the audit relates and all books, deeds, contracts, bills, vouchers, receipts and other documents
relating to those records must be made available for inspection by any person interested. For the year ended
31  March. 2020, these doc.jments wi!! be a`.Jai!ab!e on reascr!ab!e notice by app!ication to:

(b)    Mr L  M  Phillimore
Clerk to Cosby Parish Council and  Responsible  Financial Officer
76 Springwell Lane,   Whetstone,  Leicester.  LE8 6LT

07802 303 936

commencing on (c)    Monday 6th July 2020

and ending on (d)      Friday l4thAugust2020

3. Local government electors and their representatives also have:

•       The opportunftyto question the appointed auditor aboutthe accounting records;  and

•       The rightto make an objectionwhich concerns a matterin respectofwhiehthe appointed auditor could either
make a public interest report or apply to the court for a declaration that an item of account is unlawiul. \^/ritten
notice of an objection must first be given to the auditor and a copy sent to the smaller authorfty.

The appointed auditor can be contacted at the address in paragraph 4 below for this purpose between the above
dates Only.

4. The smaller authority's AGAR is subject to review by the appointed auditor under the provisions of the
Local Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015 and the NAO's Code of
Audit Practice 2015.  The appointed auditor is:

PKF LittlQjohn LLP (Ref: SBA Team)
1 Westfeny Cirous
Canary Wharf
London E14 4HD
(sba®pkf-littleiohn.com)

5. This announcement is made by (e)  L M Phillimore
clerk to Cosby Parish Council and Responsible Financial Officer


